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Answer any FIVE of the following questions

Each question carries 5 marks.
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Explain briefly about features of Ms-Excel.

Ms-Excel oggen 958095006,

Explain CUT, COPY, PASTE, PASTE SPECIAL in Ms-Excel.

CUT, COPY, PASTE, 809 BOHHI 9HBoHOG.
Explain the process of custom fill in Ms-Excél.

Ms-Excel 6% custom fill process 080 DOJ0G

Write the syntax and explain about 5 number functions in Ms-Excel.
Ms-Excel &% 5 number functions, syntax 0809 BeoHET 9580%06.
Write the process of entering and editing the data in Ms-Excel.

Ms-Excel &° data Jo380of 58050 &SR 809 BevHdoe 9H8oVos

Name and explain any five string functions in Ms-Excel.

Ms-Excel &% 5 string functions and name 5809 BOHET 9580906.

Write a short note about data maps in Ms-Excel.

Ms-Excel &° data maps 809 958006.
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Anawer any I'IVIS of the following questions

Ilach question carrios 10 marks.
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(Marks : 5 x 10 m:\rké = 50 marks)
lixplain about Home tab Ms- Iixcel Window.
Ms- Ixcel 0S5 home tab 809 958000d.
What is cell reference briefly explain about the different cell references with example.
Cell reference @deaa0? 996 cell reference 809 &erdend’ 9560906,

Briefly explain about different categories of functions with any two in each category.

DG Hore functions 5809 Beu)¥rr DH580N0d. YA BoctHd SR 2878, T 2008 Bewdod.

What is a cell. Explain about formatting a row or a column in' Ms-Excel.

Cell @532 &8 row 8oe a8 column formatting Do SEA dS5BoBod.

Explain chart. Briefly write the process of creating a chart.

Chart e 320, Chart $6%65 Sc 9590 0809 29803308

Explain about data sorting and filtering in Ms-Excel with a example.

Ms-Excel 6°% data sorting 08c%w filtering /809 deoHBre SRS 95808908,

Discuss briefly about workbook views in Ms-Excel.

Ms-Excel. °0 workbook views K809 @eod)dur 9580504,
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Explain about database and its objects in Ms-Access,

Mas-Access €° database 0009 BenHBI® TASE'D objects [HBoD 2580%0&.
Discuss briefly about different layouts of forms with examples in Ms-Access.

Ms-Access&S® 99¢ forms layouts 0802 ST Enes” 9580004,

What is sorting? Explain the process of multi-level sorting in Ms- Access.

Sorting ©ITH? Multi-level sorting 9570 080D 235803908,
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